
1. Quality Assurance of Supplementary Learning Resource 

 
The Learning Resources Management Section (LRMS) is in-charge of the quality assurance 
of teacher-made or locally-developed supplementary learning materials to ensure the 
correctness and appropriateness as to content, language and layout. 
 

Office or Division: Curriculum Implementation Division 

Classification: Complex 

Type of Transaction: Government to Government (G2G) 

Who may avail: DepEd employees 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Detailed Lesson Plan  
 
 

Employee 

School Quality Assurance Team(SQAT) 
Certification 

Supplementary Learning Resources(Soft and 
hard copy) 

Teacher User’s Guide (For Manipulative 
Materials Only) 

Video of Demonstration Teaching 

 
CLIENT STEPS 

 
AGENCY ACTION 

FEES 
TO BE 
PAID 

PROCESSI 
NG 
TIME 

PERSON 
RESPONSIBLE 

1. Submit duly 
Accomplished 
requirements and the 
teacher-made 
Supplementary 
Learning Resources 
(SLR) 

1.1 Check and log-in 
submitted teacher 
made Supplementary 
Learning Resources 
(SLR) together with 
other requirements 

 
 
 

None 

 
 
 
15 minutes 

CID 

personnel 

2. Evaluate the 
process to ensure 
the quality standards 
of the Supplementary 
Learning Resources 

2.1 Assess/evaluate 
Supplementary 
Learning Resources 

None 1 day 

3. Receive the 
Endorsement Letter 
from theDivision 
Office 

3.1 Prepare the 
summary of 
comments and 
recommendationas 
regards the SLR 
Evaluation 

 
None 

 
2 days 

4. Submit the 
corrected SLR 

4.1 Draft the Schedule 
of theFinal 
Presentation and 
inform the teacher 
througha division 
letter 

 

 
None 

 

 
2 days 

 

5. Present the Final 5.1 Review and    



 

 

 

Presentation ofSLR evaluate the Final 
Presentation with 
evaluationtool 

None 1 day 
 

6. Receive the 
certificate 

6.1 Release the 
certificate 

None 1 day  

TOTAL: None 7 days, 15 minutes 

 


